	APPLICANT DETAILS

	Name
	

	Category
	UTM Staff /UTM Centre or Institute / UTM Student / Student Association / Private Company /
NGO / Other (Please Specify) :

	Organization Name
	

	Organization Address
	

	Phone Number
	Handphone:                                                       Office/Home :

	E-mail
	
	Tarikh Mohon:
	

	RESERVATION DETAILS

	Venue Required
	Computer Lab / Seminar Hall / Lecture Room

	Purpose
	Workshop / Class / Other (Please Specify):

	Programme Name
	

	Start
	Date :                                                                   Time :

	End
	Date :                                                                   Time :

	Numbers of Participants
	

	Fee/Participant (RM)
	

	Internet Required
	

	Hardware Required
	

	Software Required
	

	Other Requirements
	

	FOR OFFICE USE ONLY

	Result
	Approved / Rejected(Reason) :

	Venue
	

	Rental Fee
	

	Technician / PO Incharge
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